Programme Officer (engaged as a Consultant)
Earthwatch Institute

Location: Delhi NCR

Last Date: 26 September 2010.
                                     Programme Officer (engaged as a Consultant) 

Earthwatch Institute is an international environmental organization that engages people in scientific field research and education to promote the understanding and action necessary for a sustainable environment www.earthwatch.org/europe 
Earthwatch Institute is seeking for a Programme Officer (engaged as a Consultant) in India. 
This position offers a professional an opportunity to work with a reputable research based environmental organization. S/he will provide support in management of projects on scientific research, education and learning programmes in the field of environment and sustainable development.

Please send your application to indiaprogramme@earthwatch.org.in latest by 26 September 2010.
Programme Officer (engaged as a Consultant) based in Delhi NCR 
STATEMENT OF PURPOSE
The Programme Officer will support and manage the safe, timely and effective delivery of   research and learning programmes and be responsible for the leadership of the programme. The Programme Officer will support in the development and delivery of any new funded environmental projects and programmes. This position will support in organisational and administrative work related to project management including writing of project proposals and concept notes. It is also expected that the Programme Officer will also provide any contingency role as a facilitator for learning and education sessions as and when required.
PRINCIPAL ACCOUNTABILITIES
· Oversee the delivery of environment and climate change projects in order to promote Earthwatch’s research and education programmes.
· Help establish scientific research, educational and learning programmes and activities and report on performance against agreed KPI’s and preparation of project reports
· Management of partnerships with partner organisations and stakeholders 
· Develop and manage educational volunteering projects in accordance with agreed programmatic and field safety requirements and within agreed budget
· Facilitate the learning session delivery, logistics coordination or administrative support for field projects as and when required. 
· Work with programme participants and ensure that all participant field preparation processes are carried out according to agreed standards; ensure that participants are appropriately selected, briefed and prepared for their educational field programmes; coordinate travel arrangements for participants where applicable
· Ensure that database records for participants are maintained in an accurate manner and ensure that evaluation and reporting is completed according to agreed guidelines and deadlines

PERSON SPECIFICATION 
The following specific skills and experience are required;
· Work experience of at least 5 years and above in non-government organisation or environmental projects or development sector or corporate sector 
· Masters degree in environment / science / management or equivalent combination of education and work experience in project management.
· Work experience in functional areas such as project management, concept / proposal development and project administration

· Experience in conducting training or session facilitation on  environment and sustainable development or climate change issues 
· Demonstrated ability to set priorities independently to achieve key performance outcomes. 

· Practical and professional approach to problem-solving is required, as well as sensitivity and sound judgement in new and potentially difficult situations.
· Proven experience of successful programme management

· Excellent written and oral communication skills
· Excellent interpersonal and negotiation skills

· Strong leadership - able to network with high level corporates and NGO’s
· Good financial acumen

· Excellent administrative skills

· Able to work under own initiative

· Works well as part of a team
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